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DUNNIGAN BOARD OF FIRE COMMISSIONERS MEETING

November 16, 2010

Chairperson Bob Becker called the meeting to order.  Present were fellow Commissioners; Sherri Still, Yvonne Strong, Anita Tatum, Kelly Strong and Sherrill Jenkins, Secretary.

Guests:  Chief David Hunt

Entry No. 1:  Agenda

Commissioner Becker asked if there were any amendments to the agenda.  A request to include a discussion about the monthly posting of the agenda will be added to new business.

Minute Order No. 11-22: Approved the agenda for the November 16th meeting.

MOTION:  Anita Tatum.  SECOND: Sherri Still.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

Entry No. 2:  Minutes

Minute Order No. 11-23: Approved the minutes from the October 13th regular meeting.

MOTION:  Sherri Still.  SECOND: Yvonne Strong.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

Entry No. 3: Public Input

 No public input.

Entry No. 4:  Public Correspondence/ Discussion about public correspondence or input

Secretary Jenkins stated a public records request had been received.  

Entry No. 5: Chief’s Report

Chief Hunt provided his report that covered the following topics:

1. The Chief stated that Knights Landing would be providing training for the firefighter drivers licenses the last two weekends in January.  

2. SCBA fit test.  The fit test is being provided by Knights Landing for all departments in the region, and will be paid through a grant obtained by Knights Landing.  

3. Impact Fee- The Chief stated he has revised our paperwork and processing procedures of all impact fees received.  The Chief also stated one resident questioned whether our impact fees were still appropriate due to the recent passing of Proposition 26.

4. Warning Letter- The Fire Chief would like to have a letter to hand out when a hazardous lot or condition is identified, which would be handed out on the spot to warn them they are in violation of the Health and Safety codes.  A sample card was provided, and the Commissioners agreed that the Chief has the authority to provide said warning letter when situations were identified that would require one.  Any property can be moved into the legal processes to abate once the warning has been given, and ignored. 

5. Grant- For the recent grant we submitted, the Chief has learned that none have been awarded yet.

6. Nathan is following up on the AT&T billing.

Entry No. 6:  Closed Session
(Brown Act § 54954.5, 54957.6, 54957.7)

Public Employee – Personnel Issues

Entry No. 7:  RECONVENE OPEN MEETING

(Brown Act § 54957.7, 54957.1)

Action taken:  The commissioners agreed and directed the Chief to set the working hours for the paid firefighter to 8:00 am – 5:00 pm, with a 1 hr lunch period to be taken between 11-2 pm.  For any day that the fireman is prevented from taking a lunch during those allotted lunch hours, the fireman must document to the Chief and the lunch hour will be paid as overtime with the Chief’s approval.  
Entry No.8: Old Business 

1) Clean Lot Program-  Commissioner Becker was concerned that we should be including all parcels that are not compliant with the “Clean Lot Program” by the provided deadline, to be entered into the abatement process.  All Commissioners agreed and discussed the timeline that leads into the legal process of abating the parcels, with a decision to leave the time line as is.  The Probation Department was suggested as a resource to abate properties, as was local persons who may be in need of jobs.  The Commissioners directed the Chief to adhere to the timeline for next year’s program once it has begun, and that the monthly update will be removed from the agenda.  

2) 20 Year Plan- RFP process.  The District received RFPs from two consulting firms and the copies of the proposals were provided to all the commissioners, with the discussion on the proposals will be discussed at the next meeting.
3) Internal Policy for paid time off.  The Chief will discuss the dual position of a paid personnel/volunteer firefighter with neighbor Chiefs that have similar situations.  The Commissioners discussed the vacation, sick leave and other paid time off for the paid personnel with the following decision made:
Minute Order No. 11-24:  Approved the paid time off policy to include the following:  

· One paid week per year for vacation time off, with the Chief’s approval, with no roll over of unused vacation time, but if desired, the unused vacation time can be paid instead of lost.  

· Overtime will be paid at time and one-half for any hours in excess of 40 hours in a normal workweek.  

· If the Chief or a designated officer calls the firefighter back outside of normal work hours for district business, the firefighter will be paid according to a 40-hour workweek structure, with time and one-half for hours greater than the 40-hour week.

· Comp time off can be at the discretion of the Chief.

MOTION:  Anita Tatum.  SECOND: Yvonne Strong.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

Minute Order No. 11-25:  Approved the Chief to purchase a time clock to track arrival, lunch and departure times.

 MOTION:  Yvonne Strong.  SECOND: Anita Tatum.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

4) Paid Firefighter’s position description- Discussion resulted in the following minute order:

Minute Order No. 11-26:  Approved the Paid Firefighter’s Position Description as presented by the Fire Chief with the date recorded on the description as March 12, 2010.

MOTION:  Kelly Strong.  SECOND: Sherri Still.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

5) Volunteer Fire Fighter recruitment campaign-  

Commissioner Becker questioned if we should move our banner down to Ritchie Bros to get more exposure, and then move around to other locations in the district.   The Chief will be responsible to identify and orchestrate the moving of the banner.

Entry No.9: New Business

1) Copies of public documents to the public upon request-  The Commissioners discussed this topic and agreed to the following:

Minute Order No. 11-26:  Approved the following to be the public records request process:  25cents per page copied to be processed at the fire department’s reception counter during the normal business hours of the fire department, and recorded through a cash receipts process.  Collected revenue may be turned in to the District on an annual basis.  

MOTION:  Sherri Still.  SECOND: Yvonne Strong.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

2)  Posting of Agenda-  The Commissioners would like to see the paid firefighter drive to the RV parks and hand the agenda to the manager of the parks, and then also post at the General Store and Post Office.   The Secretary will request within the email to the department prior to the meeting, for the fireman to post within the email to the department prior to the meeting.
Entry No. 10: Bills

Commissioner Strong questioned some of the smaller dollar purchases that are being subjected to large shipping costs.   The Commissioners would like to see better fiscal management of some of the purchases that can be consolidated to save shipping costs.  The Chief would like to have an additional credit card for the fireman to use, which would be in the District’s name.  The Commissioners were in agreement with that request.
Minute Order No. 11-27:  Approved the payment of the November bills in the amount of $2,664.43. 

MOTION:  Sherri Still.  SECOND: Bob Becker.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

Entry No. 11: Adjournment
Minute Order No. 11-28:  Adjourned the meeting of the Dunnigan Fire Commissioners at 8:00 P.M., on the 16th day of November 2010. 
MOTION:  Bob Becker.  SECOND:  Yvonne Strong.  Ayes:  Still, Tatum, Y. Strong, K. Strong, and Becker.

Financial:   November Ledgers 

As November 30, 2010:  






Cash Balance:  $-43,975.10



Restricted Equipment:  $ 64,366.42

November bills: Submitted  $2,664.43


Impact Fees this month:  $
 

Payroll:  Secretary and Chief:   $1,476.94


Impact Fees Balance:  $ 17,244.42


Payroll Firemen:  $ 2,400.00






January 3, 2011

Respectfully Submitted,


Sherrill Jenkins
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